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Your Name 
City, State Zip
Email address
Phone number

Ministry Philosophy
This paragraph is your initial handshake and can strongly affect a search committee’s impression of who you are, and if you are someone they want to pursue as a possible fit for their ministry. Be concise, using three to four sentences. Include your passion, focus, what you value and how that carries out in your ministry. This section should be borne out in the remainder of your résumé. Avoid overusing the word “I.” 
Personal Summary
· Marital Status, children – ensure this is very brief. In total, no more than 5-6 sentences.
· Conversion experience
· Call to ministry
· Ordination
· Hobbies and Interests
Education
Dallas Theological Seminary | Dallas, Texas 	                                          Anticipated Graduation
Degree
Emphasis
	
School Name | City, State				                                                     Graduation Date	      
Degree
Major/emphasis if applicable


Ministry Experience
Ministry Name | City, State	                                                                           Begin date – End date
    Position Title
·  Bulleted lists make it easy for search committees to read
·  Begin with most recent (or relevant) ministry first
·  Include position, ministry, dates, and responsibilities
·  Do not use periods in a bulleted list
·  Include both paid and volunteer positions; give preference to three or four positions that best qualify you 

Ministry Name | City, State	                                                                             Begin date – End date
    Position Title
·  Major responsibility
·  Major responsibility

Professional Experience
Company Name | City, State	                                                                             Begin date – End date
     Position Title
·  Bulleted lists make it easy for search committees to read
·  Begin with most recent position first
·  Include position, company name, dates, and responsibilities
·  Do not use periods unless it is a complete sentence

     This is how to show a second position at the same company                              Begin date – End date
· Job responsibility
· Details about job

Company Name | City, State	                                                                             Begin date – End date
    Position Title
·  Bulleted lists make it easy for search committees to read
·  Begin with most recent position first

Additional Involvements and Memberships
·  List continuing education conferences, seminars, and workshops attended. Include dates, topic, and location.
·  List mission experiences including location, dates, and type of ministry
·  List community involvement and volunteer activities
·  List associations and professional memberships
Publications and Speaking Engagements
·  Include books, magazine, and newspaper articles, and radio or media ministries
·  Include workshops, retreats, or conferences you have led
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